PARISH MEETINGS ONLY

Annual Governance and Accountability Return 2024/25 Form 2PM

ONLY to be completed on behalf of PARISH MEETINGS OF PARISHES NOT HAVING PARISH
COUNCILS, where the higher of gross income or gross expenditure was £25,000 or less, that
meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from a limited
assurance review.

Guidance notes for Parish Meetings on completing Form 2PM of the Annual
Governance and Accountability Return 2024/25 that have financial transactions

1. Every Parish Meeting in England where the higher of all gross income or gross expenditure was
£25,000 or less must, after the end of each financial year, complete Form 2PM of the Annual Governance
and Accountability Return in accordance with Proper Practices, unless the Parish Meeting:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Parish Meetings where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return
to the external auditor for a limited assurance review provided that the Parish Meeting completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 36 June 2025. Failure to do so will result in reminder letter(s) for
which the Parish Meeting will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2PM) which is made up of:

c) Annual Internal Audit Report (page 4) must be completed by the Parish Meeting’s internal auditor.
d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the
Parish Meeting.

e) Section 2 — Accounting Statements (page 6) must be completed and approved by the Parish Meeting.
NOTE: Parish Meetings certifying themselves as exempt SHOULD NOT send the completed
Annual Governance and Accountability Return to the external auditor.

3. The Parish Meeting must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a suitable website or be displayed
in the local area before 1 July 2025.

Publication Requirements

Parish Meetings must publish on a suitable website or display in the local area various documents as required
by the Accounts and Audit Regulations 2015, and the Local Audit (Smaller Authorities) Regulations 2015.
Parish Meetings without a website must display the documents in the local area for 14 days. These include:

* Certificate of Exemption, page 3

 Section 1 - Annual Governance Statement 2024/25, page 5

» Section 2 — Accounting Statements 2024/25, page 6

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any Parish Meeting may request a limited assurance review. If so, the Parish Meeting should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3PM of the AGAR
2024/25 and return it to the external auditor together with the supporting documentation requested by the
external auditor. The cost to the Parish Meeting for the review will be £210 +VAT.

Provided that the Parish Meeting certifies itself as exempt, and completes and publishes the documents
listed under ‘Publication Requirements’, there is no requirement for the Parish Meeting to have a review.

If it decides to certify itself as exempt, the Parish Meeting must complete and return the Certificate
of Exemption on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.
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Guidance notes for Parish Meetings on completing Form 2PM of the Annual
Governance and Accountability Return (AGAR) 2024/25, Sections 1 and 2

+ A Parish Meeting that wishes {o declare itself exempt from the requirement for a limited assurance
review must do so at a meeting held between 1 April and 30 June 2025. It should not submit its AGAR
to the external auditor.

* The Certificate of Exemption should be returned to the external auditor no later than 30 June 2025
Reminder letters will incur a charge of £40 +VAT.

*  The Parish Meeting must comply with Proper Fractices in completing Sections 1 and 2 of its AGAR and
the Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated
from time to time and contains everything needed to prepare successfully for the financial year-end.

« The Parish Meeting should receive and note the Annual Internal Audit Report before approving the
Annual Governance Statement and the accounts.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the
accounts (Section 2) and evidenced by the agenda or minute references.

« The Chair must certify the accounts {Section 2) before they are presented to the authority for approval.
The authority must in this order; consider, approve and sign the accounts.

« The Chair is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and
dated. Avoid making amendments to the completed annual return. Any amendments must be approved
by the Parish Meeting and properly initialled.

» Use the checklist provided below to review the AGAR for completeness at the meeting at which it is
sighed off.

* You must inform your external auditor about any change of Chair, and provide a relevant email
address and telephone number.

» The Parish Meeting must publish numerical and narrative explanations for significant variances in the
accounting statements on page 6. Guidance is provided in the Practitioners’ Guide™ which may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Chair, on behalf of the Parish Meeting, must set the commencement date for the exercise of public
rights of 30 consecutive working days which must include the first ten working days of July.

= The Parish Meeting must publish on a suitable website or publicly dispiay in the local area the
information required by Regulation 15 (2), Accounts and Audit Regulations 2015, including the period for
the exercise of public rights and the name and address of the external auditor before 1 July 2025.

| Completion checilist — ‘No' answers mean you may not have met requirements

Al} sections Have all highlighted boxes been completad?

Have the dates set for the period for the exercise of public rights been published? ]

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available
for publication?

Section 2 Has the Responsible Financial Officar signed the accounting statements before
presentation to the authority for approval?

Has the Parish Meeting's approval of the accounting statements been
confirmed by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector andfor an interested party?

BERREAR

Annual Governance and Accountability Return 2024/25 Form 2PM Parish Meetings Page 2 of 6



(amd
paanbaJ uoneue|dxa oN Fuipnpui) saiuied payl wouy SUeo| [|B Jo YaJe TE 38 se saoue|eq jeyded Suipueisino ay) %0 0 - - s3uimoliog [g301 0T
‘Y2JBIA TE 1€ SE SJULLISAAU] W) 5]3SSE pUE S)UBLISIAUL
pannbai uoneue|dxs on|  Buoj pue s1asse paxy s1 ||e Jo dn 3pew S| 3t - sumo Ajloyine ayy Auadoad sy (|2 Jo anjea ayy %0 0 - - w23 Buo) sn|d s3asse paxy €101 '
‘U] |12U0J2] Yueq Ylim daade 0) - UDIey TE 1€ Se play SIUSLUISAAU] W)
SIUBWISAAUL W3] HOYS pue sFUIpjoy Ysed ‘S3unodde yueq 31sodap pue jualind ||e Jo Wns ay| 00'95.9 00°'T86'E 1JOYS pUE YSed JO an|en [ejol ‘g
laypayd 1/ eg I=223y2 4/ |eg
'saseyaund |eyded g
paad juawAied 77 Ajlsewlid '(94S+t7) - (E+2+T) |Enba 35NN "JeaA By} JO PUD BY3 1B SBAIFSAI pUE SIIUE|E] [BIOL 00'95/2°9 00'I86'E pJemuioy pajiied saouejeg (=) "/
yauaq [euowssw g pleoq ‘(g auyp) syuawdedal (eyded/isaiaiu)
sonou ‘ saseyaind |erde) ueo| pue ({ aul|) 53502 Jje3s $53| JOOqYsed Iy3 Ul papJoal se spuawded Jo ainjipuadxe |e3oL %85 799 00'8¥8T 00'v81'T syuawdhed Japo v (-) '9
“{Aue 1y squimouioq sjuswAedas
pasnbas uoneue|dxa oN| s AloyINe 3yl uo Jeah sy Suunp spew 1sauau| pue |eyded jo siuawAed Jo aunljpuadxa |el0L %0 0 - - |endes/isaiaiug ueo () °g
‘syuawded aouesanas
pue saninield ‘suoinquiucd uoisuad siaAojdwa ‘suonnguiuod [N siahojdwa ‘salem pue
patinbas uoneue|dxa oN| sajie(es ssoid apnpu) saaAojdwa ||e 40 J|eyaq uo pue ol apew syuawAed o aunypuadxa |e10] %0 0 - - §1500 J4e1s (-) 'y
‘panj22a syuesd Aue apnau| (z aul)
‘paaJjuawied (0| paaiadal saina|/saiel 4o jdadasd a3 sS9) 300qUSED Ayl ul papJodaJ se 53d183a4 Jo awWodul B30 %Z6T G877 00'ELP'E D0'88T'T 53d19324 Jaylo [e3oL (+) '€
‘paAjadal sjue.d Aue apnpx3
pauinbai uoneue|dxa oN *JeaA By} u| |qeAIRIBI JO PAAIR3AJ (SAIAD| PUB Sales sg(| 40y J0) 3dadaud Jo Junowe (.10 %S 0s 00'0ST‘T 00'00T°T SaIADT pue s21ey Jo 1dadaid (+) 'z
1eal snojnaid Jo 7 xog 0} @aJ5e Jsnw anjep
'SPJ0J?J [BI2UBUY Y3 Ul PapJ0dal SE JeaA 343 JO Buluu(Eaq ay) 18 53AI353. PUE SBDUE(eq [BI0L 00°'T86'E 00°LL8'T pJemJio} ysnouq saouejeq ‘1
‘§plodal [elaueuy SulAiapun 0} 2aide ysnuwi saundy ||y ‘saduejeq 9 3UBLIEA 3 sJuelep SZ-JBN-TE vZ-IeN-TE
|IN 40 0F podas pue jue|q saxoq Aue anea| Jou 0Q T3 1s21eau 0} saundy e punos ased|d
pa4inbai uojjeue|dx3 @aouepind pue sajoN Suipua seap

saaueleA JuedyIuSis ayj uo Suiliodal ul noA 1sisse 03 )00g)J0M BY3 JO SGB) JUBAB[R) BYY 03 YSnouys |nd |jIm saundly ay: ‘xoq siyl Sunsjduios Ag

5Z/¢Z0Z DNILIIN HSIYVd NYDDITHYM

§Z-rZ0T SIUaWAe]s Fujunoddy




Bank reconciliation

This reconciliation should include all bank and building society accounts, including short term investment accou
It must agree to Box 8 in the column headed “Year ending 31 March 2025” in the Accounting Statements of the ,
agree to Box 7 where the accounts are prepared on a receipts and payments basis. Please complete the highligh
remembering that unpresented cheques should be entered as negative figures.

Name of smaller authority: [WARLEGGAN PARISH MEETING ]

County area (local councils and parish meetings only): | CORNWALL |

Financial year ending 31 March 2025

Prepared by (Name and Role): |Mrs Linda Bowers-Kasch - Treasurer |
Date: 17/05/2025
£ £
Balance per bank statements as at 31/3/25:
account 1 6,804.0
6,804.0
Petty cash float (if applicable)
Less: any unpresented cheques as at 31/3/25(enter these as negative numbers)
item 1 (48.00)
(48.00)

Add: any un-banked cash as at 31/3/25

Net balances as at 31/3/25 6,756.0



Reconciliation between Box 7 and Box 8 in the Accounting Statements

Applies to Accounting Statements prepared on an income and expenditure basis only
Please complete the highlighted boxes.

Name of smaller authority: [WARLEGGAN PARISH MEETING

County area (local councils and parish meetings only): EORNWALL

]

There should only be a difference between Box 7 and Box 8 where the Accounting Statements within the AGAR have been prepared
on an income and expenditure basis and there have been adjustments for debtors/prepayments and creditors/receipts in advance
at the year end. Please provide details of the year end adjustments, showing how the net difference between them is equal to the

difference between Boxes 7 and 8.

Please note that all authorities using the income and expenditure basis should include either a VAT debtor or creditor in the

table below.
2024
£ E

Box 7: Balances carried forward 3,981.00
Deduct:  Debtors (enter these as negative numbers)

1 0.00
Deduct: Payments made in advance

(prepayments) (enter these as negative numbers)
1 Q.00

Total deductions N

Add:
Creditors (must not include community infrastructure levy (CIL) receipts)
1 =

Add:
Receipts in advance (must not include deferred grants/loans received)
T -
Total additions

Box 8: Total cash and short term investments

~3,981.00_

2025

£ £

6,756.00

0.00 Please use other page(s) to explain further

0.00

6,756.00



Certificate of Exemption — AGAR 2024/25 Form 2PM

To be completed by all Parish Meetings that neither received gross income nor incurred gross
expenditure exceeding £25,000 in the year of account ended 31 March 2024, and that wish to
certify themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Account-
ability Return to the external auditor, provided that the Parish Meeting has certified itself as exempt at a
Parish Meeting held between 1 April and 30 June 2025 and a completed Certificate of Exemption is submitted
no later than 30 June 2025 notifying the external auditor.

WP R LEGGAN  PACISH meeT 1IN

certifies that during the financial year 2024/25, the higher of the Parish Meeting’s total gross income for
the year or total gross annual expenditure for the year did not exceed £25,000

Total annual gross income for the Parish Meeting 2024/25: L‘,_6 013
Total annual gross expenditure for the Parish Meeting 2024/25: l 4 q’%

There are certain circumstances in which a Parish Meeting will be unable to certify itself as exempt, so a
limited assurance review will still be required. If a Parish Meeting is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3PM to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* This parish has no Parish Council
» The authority was in existence on 1st April 2021
In relation to the preceding financial year (2023/24), the external auditor has not:
* issued a public interest report in respect of the Parish Meeting or any entity connected with it
* made a statutory recommendation to the Parish Meeting
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and the Parish Meeting neither received gross
income, nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed
and a copy submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, and Annual Accounting Statements still need
to be fully completed and, along with a copy of this certificate and notice of the period for the exercise of public
rights, published on a suitable website or be publicly displayed in the local area before 1 July 2025. Signing
this certificate confirms the authority will comply with the publication requirements.

Signed by Chair 4 Date )
7// f/(f 30 /4/&2'5
| confirm that this Certificate of ) as recorded in minute reference:
Exemption was approved by this A /o Pre2S  r
Parish Meeting on this date: 30/0¢/22 éé'
Email Telephone number
kQng\’g\_}{\)QjG\( 6: aol\ . com OV20% 1 C{«Cl(‘,

Place where this Certificate of Exemption is published or displayed
(e.g. Parish Notice Board, Newsletter, Village website, etc.)
WAZ ey PReisd wessite
ONLY a copy of this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor but no later than 30 June 2025,
Reminder letters for late submission will incur a charge of £40 + VAT,
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Form 2PM Annual Internal Audit Report 2024/25

WMz LEGGPN  POZISH MeeT H\ES
During the financial year ended 31 March 2025 the Parish Meeting’s internal auditor, acting
independently and on the basis of an assessment of risk, carried out a selective assessment of
compliance with relevant procedures and controls fo be in operation and obtained appropriate evidence
from the authority.

The internal audit for 2024/25 has been carried out in accordance with this Parish Meeting's needs and
planned coverage. On the basis of the findings in the areas examined, the internal audit conclusions
are summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this Parish Meeting.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year. L

B. This Parish Meeting complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for. \/

C. This Parish Meeting assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept requirement resulted from an adequate budgetary process; progress against the
budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recarded and promptly

banked; and VAT was appropriately accounted for. l/
l/
v/

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

S —
o |

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out. ] \

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the Parish Meeting certified itself as exempt from a limited assurance review in 2023/24, it met
the exemption criteria and correctly declared itself exempt. (If the Parish Meeting had a limited /
assurance review of its 2023/24 AGAR tick “not covered”)

M. In the year covered by this AGAR, The Parish Meeting correctly provided for a period for the

exercise of public rights as required by the Accounts and Audit Regulations (during the 2024-25

AGAR period, were public rights in relation to the 2023-24 AGAR evidenced by confirmation of the

Chair that the notice has been published on a suitable website or publicly displayed in the local \/

area.) e

N. The Parish Meeting has complied with the publication requirements for 2023/24 AGAR. ) I
(See AGAR Page 1 Guidance Notes). \/

For any other risk areas identified by this Parish Meeting adequate controls existed (list any other risk areas on separate
sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
ST | e i S n ~ (D
=1 I (Jéj / -)C-Z,--..._J _— Qoé;l& iL ‘3' PV AN ﬁLLLL/ A(.—f'{b
Signature of h ﬂ: P WO Lsind®
ignature of person who ~on A - 4 Ly ™).
carried out the internal audit x f" 0 L = Date i {O 6(20 o

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

Note: If the response is ‘not covered’ please state when the most recent internal audit wark was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Form 2PM Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

W -eQg P

Pzt SH MEET ING

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

‘Yes' means that this Parish Meeting:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this Parish Meeting to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the
opportunity to inspect and ask questions about this
Parish Meeling’s accounts.

5. We carried out an assessment of the risks facing this
Parish Meeting and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls met the needs of this Parish Meeting.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact
on this Parish Meeting and, where appropriate, have
included them in the accounting statements.

disclosed everything it should have about its business aciivity
during the year including events taking place after the year
end if relevant.

*For any statement to which the response is 'no’, an explanation must be published or displayed

This Annual Governance Statement was approved at a
Parish Meeting on:

30 06/;2@;25
and recorded as minute reference:

%('._

Signed by the Chair of the meeting where
approval was given:

Chair

. 74~
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Form 2PM Section 2 — Accounting Statements 2024/25 for

Year ending

31 March 31 March
2025

2024

WL eqq A Paves sy meet NG

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

1. Balances brought
forward

agree to underlying financial records.

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept

Total amount of precept received or receivable in the year.
Exclude any grants received.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less
the precept received (line 2). Include any grants received.

4. (-) Staff costs

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the Parish Meeting’s borrowings
(ifany).

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments

“The value of all the property the Parish Meeting owns — it
is made up of all its fixed assets and long term investments
as at 31 March.”

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly

the financial position of this Parish Meeting.

Signed by the Chair before being
presented to the Parish Meeting for approval

i

3 / 0 (/;w 25

Date

| confirm that these Accounting Statements were
approved by this Parish Meeting on this date:

3 a/e{/:t 25
as recorded in minute reference:

4

Signed by Chair of the meeting where the

Accounting Statemenqt were approy.

Annual Governance and Accountability Return 2024/25 Form 2PM Parish Meetings
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Name of Smaller authority: (AL L¢P PAcish f MNeeT) '\Vj
L 1 e

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

30th  Juwe

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor’s review.

Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2025, these documents will be available on
reasonable notice by application to:

2 C’ 25 (a)

1. Date of announcement

(b) M T ¥ersT — Cud
VidencraulveNo Y (Go Gol.

5 [P e =
J(_)l.lucf {‘f;)—\ Ll}l".;‘_

o

commencing on (c) ___| sC Juwy 2025
and ending on (d) | H\ P\“U G U> " 28 ,1:‘5

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor about the accounting
records; and

e  The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

BDO LLP

Arcadia House

Maritime Walk

Ocean Village

Southampton

SO14 3TL

&4 councilaudits@bdo.co.uk

5. This announcement is made by (e) N2 5 EPST

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/  email
address, as appropriate, of the Chair or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the Chair of the parish meeting




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including parish
meetings where there is no parish council.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (8) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2025 for 2024-25 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here



means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority’s area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

If you wish to contact your authority's appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAQ website.




